[image: image1.png]ARVAL

A BNP PARIBAS company



                                                                                                    [image: image2.jpg]CASTLE] MMEUS

-





The Arval and Castle Guide to Changing Your School Status


Information for Schools Changing to Academies or funding status.
If your school changes to an academy or changes funding source and your minibus is funded by Arval then Arval have to do a novation to reflect this change. This legally changes the entity that is financially responsible for payment of the lease.  Currently this costs of £100 per vehicle*.
The school are required to send in a letter on their headed paper advising Arval of the change, Arval will then begin the process that can take up to 6 weeks to complete.  Please send the letter to Castle initially as we will also update our records to reflect your change. If your contract has less than 6 months remaining, there is normally no requirement to update this vehicle. There will be no charge, simply a change in name.  This may affect any option to extend the contract.  If your school decides to have a new vehicle we suggest you apply for it in the new Academy name.  If you wish for it to go on the original account you will need to pay a £100 administration fee. This fee covers the cost of the assignment that will need to be completed to amend the name to an academy or funder.
Suggested text:

Dear Castle

We are writing to formally notify you that we are changing our school status to an Academy, this will affect it’s funding.  Please arrange for Arval to novate the contract to our new status, please see the funder details below:

Details of new funder here.  New name, address, bank details, telephone number.

We have the following vehicles leased through yourselves which have more than six months left to run:

REGISTRATIONS HERE.

We understand that there is a fee for this process and Arval will charge us directly.

These charges can be avoided by re-proposing your school as new, with the academy and the new vehicle linked to the new company.   You may need to supply bank statements or accounts and may need to complete new paperwork to apply for your new funding in the new academies name.
You may also like to consider having any existing minibuses re-branded to reflect your new status.   Castle will happily arrange for this for you. Please click here to get a quotation for this work to be done.   Castle can arrange to have the works completed by their sign writer who can either:
· Re-cut your logo and livery only.
The sign writer will adjust ONLY the pieces that need changing, e.g school name, using the same colour and type face originally used.  You will need to approve the artwork before it is cut. You can then arrange for a local company to fit this for you.

· Re-cut your logo and livery only.
The sign writer will adjust ONLY the pieces that need changing, e.g school name, using the same colour and type face originally used.  You will need to approve the artwork before it is cut. Arrange to come to your site and apply the logo as requested and remove any unwanted livery.
Should you have any queries or concerns please do not hesitate to contact Castle on 01869 253744.

*Correct charge at time of printing.  Please contact Castle for latest charges.
